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GIR REFERRAL BONUS POLICY DOCUMENT
GIR Software Services LLC
3219 S Sam Houston Pkwy E, Houston, TX 77047
Phone: 713-984-6263
Email: info@girsoftwareservices.com
Website: www.girsoftwareservices.com

Purpose

GIR Software Services LLC encourages employees, contractors, and approved partners to refer 
qualified business leads that result in new customers. This policy defines eligibility, payment 
terms, and compliance for referral bonuses.

Referral Bonus Amount

A referral bonus of $500 USD will be paid for each successful referral that meets the eligibility 
criteria.

Eligibility

A referral qualifies if:
1. The referrer is an employee, contractor, or approved partner of GIR Software Services LLC.
2. The referred customer is new and not already in active discussion with GIR.
3. The referral results in a signed service agreement.
4. The referred customer completes their first invoice payment.



Payment Terms

The bonus is paid within 30 days after receipt of the referred customer’s first payment. 
Bonuses are processed via payroll for employees or via accounts payable for contractors and 
partners.

Referral Submission Process

Referrals must be submitted through GIR’s CRM system or via email to the Business 
Development Team. Submissions must include the prospect’s name, contact details, and a brief 
scope and must be received before GIR initiates contact with the prospect.

Exclusions

No bonus will be paid if:
- The customer already existed in GIR’s pipeline or was in negotiation;
- The referral is submitted after GIR has initiated contact; or
- The referral relates to existing customers expanding services.

Tax & Legal Compliance

All referral bonuses are considered taxable income. For employees, the bonus is treated as 
supplemental wages and will be reported on a W-2. For non-employees or partners, bonuses 
may be reported on Form 1099-MISC if total payments exceed $600 in a calendar year. Federal 
and state taxes, including Social Security and Medicare, will be withheld in accordance with IRS 
supplemental wage rules. Referral bonuses must be reported contemporaneously and may be 
withheld at the flat 22% federal rate when paid separately from regular wages.

Program Rights

GIR Software Services LLC reserves the right to amend or terminate this referral program at any 
time. Changes will be communicated via official channels.

Texas & IRS Compliance

Texas – No specific Texas laws govern referral bonuses; instead, general employment laws 
apply. Employers should ensure the referral program does not involve regulated industries or 
illegal solicitation and complies with nondiscrimination and wage laws.

IRS – The IRS treats referral bonuses as supplemental wages. Supplemental wages include 
bonuses and must be reported as taxable income. Employers may combine the bonus with 
regular wages or pay it separately and withhold a flat rate of 22% for federal income tax (37% 
for amounts above $1 million). Referral bonuses should be reported on Form W-2 for 
employees or Form 1099-MISC for non-employees.

This policy supersedes all prior versions and is effective as of January 21, 2026.
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